[Company Logo]   [Company Name]
ACCEPTABLE USE POLICY ACKNOWLEDGEMENT
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation:
	[Designation]

	Department:
	[Department]

	AUP Version:
	[Version]

	Date:
	[Date]



This acknowledgement covers all IT resources of [Company Name], including computers, laptops, mobile devices, networks, email, cloud applications and any personal device used to access company data.
	Permitted
	Prohibited

	Using systems for company business
	Accessing, storing or sharing obscene, hateful or illegal content

	Limited personal use during breaks that does not affect work
	Running a personal business or freelance work on company systems

	Approved cloud and AI tools for work
	Uploading confidential data to unapproved tools or websites

	Accessing email on a personal phone with approved security settings
	Sharing accounts or bypassing security controls

	Reporting suspected misuse to IT
	Downloading pirated software, media or files



Monitoring
I understand that company systems and accounts may be monitored and logged for security, compliance and investigation purposes, and that I should not expect privacy for content created or stored on company systems.
Personal Devices
If I use a personal device for work, I will keep it protected by a screen lock and updates, and I agree that company data on it may be removed remotely if the device is lost or when I leave.
I have read the Acceptable Use Policy, version [Version], and agree to comply with it. I understand that misuse may lead to withdrawal of access and disciplinary action.

	______________________________
Employee
[Employee Name]
Date: [Date]
	______________________________
IT / HR
[Name]
Date: [Date]
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