[Company Logo]   [Company Name]
ADDRESS VERIFICATION FORM
	Case / Ref. No.:
	[Reference Number]

	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Address Type:
	Current / Permanent



A. Address Declared by Employee
	Full Address with Landmark and PIN Code
	 

	Stay Since (MM/YYYY)
	 

	Employee Mobile Number
	 



B. Verification Details
	Mode (Physical visit / Digital / Postal)
	 

	Date and Time of Verification
	 

	Verifier Name and Agency
	 



C. Findings
	Address found and correct (Yes / No)
	 

	Residence Type (Owned / Rented / PG / Hostel / Company accommodation)
	 

	Period of stay confirmed
	 

	Respondent Name
	 

	Respondent Relationship to Employee
	 

	Respondent Contact (optional)
	 

	Landmark / Photo reference taken (Yes / No)
	 



D. Verifier Observations
[Factual observations only, e.g. house locked, confirmed by neighbour, name plate seen]
E. Outcome
  Verified – positive
  Verified – discrepancy (details above)
  Unable to verify – reason recorded
Declaration by Verifier
I confirm that I personally carried out this verification on the date stated and that the findings recorded are accurate.

	______________________________
Verifier
[Name]
Date: [Date]
	______________________________
Reviewed by
[HR Name]
Date: [Date]
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