[Company Logo]   [Company Name]
APPRENTICESHIP APPOINTMENT LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Apprentice Name]
[Apprentice Address]
Qualification: [ITI / Diploma / Degree]
Subject: Engagement as Apprentice – [Trade / Discipline]
Dear [Apprentice Name],

We are pleased to engage you as an apprentice in the trade of [Trade / Discipline] at [Company Name], [Work Location].
1. Training period: [Training Period] months from [Start Date] to [End Date].
1. Contract: Your apprenticeship contract will be registered on the apprenticeship portal (Contract No. [Contract Number]). The terms of that contract and the applicable rules will prevail.
1. Stipend: ₹[Amount] per month, paid by bank transfer by the [Pay Day] of the following month.
1. Training: You will receive basic and on-the-job training as per the attached schedule under [Training Supervisor].
1. Shifts: You will attend [Shift Timings]. Night shifts will be assigned only where permitted by the rules.
1. Safety: You must wear the PPE provided, follow plant safety rules and report any unsafe condition or injury immediately.
1. Attendance and leave: As per apprenticeship rules and the training plan.
1. Certificate: On completing the training and assessment, you will receive the certificate as per the scheme.
1. Status: This engagement is for training and does not guarantee employment after completion.
Please report on [Start Date] with your educational certificates, Aadhaar (masked copy), bank details and two photographs.

Yours sincerely,

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
	______________________________
Accepted
[Apprentice Name]
Signature: ____________
Date: [Date]

Guardian (if minor): ____________
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