[Company Logo]   [Company Name]
ARREARS OF SALARY – INTIMATION
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Employee Name]
Employee ID: [Employee ID]
[Designation], [Department]
Subject: Payment of Salary Arrears from [Effective Date]
Dear [Employee Name],
Your salary was revised vide [Increment / Revision Letter Ref. No.] with effect from [Effective Date]. As payroll continued at the earlier rate until [Month YYYY], you are entitled to arrears for the intervening period.
	Particulars
	Details

	Arrears Period
	[DD/MM/YYYY] to [DD/MM/YYYY]

	Number of Months
	[Number]

	Monthly Gross Difference
	₹[Amount]

	Total Gross Arrears
	₹[Amount]

	Less: Employee PF on Basic Arrears
	₹[Amount]

	Less: TDS (estimated)
	₹[Amount]

	Net Arrears Payable
	₹[Amount]

	Payment with Salary of
	[Month YYYY]



A month-wise arrears statement is attached. Employer PF on the arrears will be deposited to your UAN [UAN] along with the regular contribution. If any part of these arrears relates to an earlier financial year, you may consult your tax adviser on claiming relief while filing your return.
For any clarification, please contact [HR Name] at [HR Email].

Regards,

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
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