[Company Logo]   [Company Name]
ATTENDANCE AWARD
	Certificate No.:
	[Reference Number]

	Period:
	[DD/MM/YYYY] to [DD/MM/YYYY]



[Company Name] – Certificate of Punctuality and Attendance
This is to certify that
[Employee Name]
[Designation], [Department], Employee ID [Employee ID], [Work Location]
has maintained an exemplary attendance record, being present on [Number] out of [Number] working days during the period, with [Number] late marks, as per the attendance records of the company.
Your reliability and discipline make it possible for your team to plan with confidence and serve our customers without disruption. We thank you for being someone your colleagues can always count on.
Note: approved statutory and medical leave is not treated as absence for this award, in line with the company's leave policy.
Date: [Date]

	______________________________
[Authorised Signatory]
Plant / Unit Head
	______________________________
[HR Name]
HR Manager
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