[Company Logo]   [Company Name]
ANNUAL AWARDS – NOMINATION FORM
	Awards Year:
	[Year]

	Nomination Closes:
	[DD/MM/YYYY]

	Nomination ID (HR use):
	[Reference Number]



1. Award Category (tick one)
  Employee of the Year
  Leadership Award
  Innovation Award
  Customer Excellence Award
  Project Excellence Award
  Rising Star (under [Number] years of service)
2. Nominee
	Individual Nominee Name / Team Name
	 

	Employee ID(s)
	 

	Designation(s)
	 

	Department
	 

	Work Location
	 

	Team members and roles (for team nominations)
	 



3. Nominator
	Nominator Name
	 

	Employee ID
	 

	Designation
	 

	Email / Phone
	 



4. Citation (maximum 300 words)
	Situation: what was the challenge or opportunity?
	 

	Action: what did the nominee do differently?
	 

	Result: what was the measurable impact?
	 

	Why does this deserve the award in this category?
	 



5. Evidence Attached
  Performance reports / dashboards
  Customer or client feedback
  Project closure report
  Other: [Specify]
6. Jury Scoring (Jury use only)
	Criterion
	Weight
	Juror 1
	Juror 2
	Juror 3
	Average

	Impact
	40%
	 
	 
	 
	 

	Behaviour / values
	25%
	 
	 
	 
	 

	Innovation
	20%
	 
	 
	 
	 

	Evidence quality
	15%
	 
	 
	 
	 



Declaration and Consent
I confirm that this nomination is accurate and supported by evidence. The nominee has consented to their name and work being shared during the awards process.

	______________________________
Nominator
[Nominator Name]
Date: [Date]
	______________________________
Nominee Consent
[Employee Name]
Date: [Date]
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