[Company Logo]   [Company Name]
AUTHORISATION FOR BACKGROUND VERIFICATION
	Company:
	[Company Name]

	Candidate Name:
	[Candidate Name]

	Position:
	[Designation]

	Date:
	[Date]



1. Purpose
[Company Name] conducts background verification of selected candidates to confirm that the information they have shared is accurate and to maintain a safe and trustworthy workplace. Your offer of employment is subject to satisfactory completion of these checks.
2. Scope of Checks I Authorise
  Identity verification
  Current and permanent address verification
  Education and professional qualification verification
  Previous employment verification (designation, dates, conduct)
  Professional reference checks
  Criminal / court record check (only where required for the role)
  Credit / database check (only where required for the role)
3. Verification Agency
The checks may be carried out by [Company Name] directly or through its authorised agency, [Agency Name], [Agency Address]. The agency is bound to keep my information confidential.
4. Use and Protection of Information
1. My information will be used only for verifying my suitability for employment.
1. It will be shared only with the agency and the institutions, employers and authorities needed for the checks.
1. Records will be kept securely for [Period] and then deleted as per company policy.
1. If any adverse finding arises, I will be informed and given an opportunity to explain before a final decision is taken.
5. Authorisation
I, [Candidate Name], have read and understood this authorisation. I voluntarily authorise [Company Name] and [Agency Name] to conduct the checks marked above and authorise the named institutions, employers and references to release relevant information. A photocopy or scanned copy of this authorisation is as valid as the original. I may withdraw this authorisation by writing to [Email], understanding that my offer may depend on completion of verification.
	Candidate Name
	 

	Date of Birth
	 

	PAN
	 

	Place
	 




	______________________________
Candidate Signature
[Candidate Name]
Date: [Date]
	______________________________
Witnessed by HR
[HR Name]
Date: [Date]
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