[Company Logo]   [Company Name]
BONUS LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Employee Name]
Employee ID: [Employee ID]
[Designation], [Department]
Subject: Bonus for the Accounting Year [FY YYYY-YY]
Dear [Employee Name],
On the occasion of [Festival Name], we are happy to share that [Company Name] will pay bonus for the accounting year [FY YYYY-YY]. The details of your bonus are given below.
	Particulars
	Details

	Accounting Year
	[FY YYYY-YY]

	Days Worked in the Year
	[Number]

	Bonus Wages for the Year
	₹[Amount]

	Bonus Rate
	[Percentage]%

	Gross Bonus Amount
	₹[Amount]

	Less: TDS (if applicable)
	₹[Amount]

	Net Bonus Payable
	₹[Amount]

	Payment Date
	[DD/MM/YYYY]

	Mode of Payment
	Bank transfer with salary / separate credit



The bonus has been calculated in accordance with the company's bonus policy and applicable law. It is a separate payment from any performance-linked incentive. Please contact [HR Name] if you have any query about the calculation.
We thank you for your hard work and wish you and your family a joyful [Festival Name].

Warm regards,

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
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