[Company Logo]   [Company Name]
CANDIDATE HOLD EMAIL
Subject: Update on your application for [Designation] – [Company Name]
Dear [Candidate Name],
Thank you for meeting our team on [Date] for the [Designation] role. We enjoyed our conversation and wanted to give you a quick update rather than leave you waiting.
Your application is currently on hold while we [complete interviews with the remaining shortlisted candidates / finalise the budget for the role / review the scope of the position with the leadership team]. You remain under active consideration and no final decision has been made.
We expect to share the next update with you on or before [Date]. If your situation changes in the meantime, for example if you receive another offer or your notice period changes, please let us know so we can try to move faster where possible.
We understand that waiting is not easy and truly appreciate your patience. For any questions, you can reach me at [Phone Number] or reply to this email.
Best regards,
[HR Name]
[Designation]
[Company Name]
[Phone Number]
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