[Company Logo]   [Company Name]
CANDIDATE JOINING TRACKER
	Company:
	[Company Name]

	Month:
	[Month YYYY]

	Owner:
	[HR Name]



1. Offer and Notice Status
	Candidate Name
	Designation
	Offer Date
	Accepted On
	Resignation Submitted
	Notice Period (days)
	Expected DOJ

	[Candidate Name]
	[Designation]
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[Yes / No]
	[Days]
	[DD/MM/YYYY]

	[Candidate Name]
	[Designation]
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[Yes / No]
	[Days]
	[DD/MM/YYYY]

	[Candidate Name]
	[Designation]
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[Yes / No]
	[Days]
	[DD/MM/YYYY]

	[Candidate Name]
	[Designation]
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[Yes / No]
	[Days]
	[DD/MM/YYYY]



2. Pre-joining Readiness
	Candidate Name
	BGV Status
	Documents Received
	Laptop / Assets
	Email ID Created
	Induction Batch

	[Candidate Name]
	[Initiated / Clear / Pending]
	[Yes / Partial]
	[Ready / Pending]
	[Yes / No]
	[Batch]

	[Candidate Name]
	[Status]
	[Status]
	[Status]
	[Yes / No]
	[Batch]

	[Candidate Name]
	[Status]
	[Status]
	[Status]
	[Yes / No]
	[Batch]



3. Engagement and Risk
	Candidate Name
	Last Call Date
	Notes
	Risk (Low / Medium / High)
	Final Status

	[Candidate Name]
	[DD/MM/YYYY]
	[Notes]
	[Risk]
	[Joined / Deferred / Dropped]

	[Candidate Name]
	[DD/MM/YYYY]
	[Notes]
	[Risk]
	[Status]

	[Candidate Name]
	[DD/MM/YYYY]
	[Notes]
	[Risk]
	[Status]



4. Monthly Summary
	Offers Accepted
	Joined
	Deferred
	Dropped
	Offer-to-Join %

	[Number]
	[Number]
	[Number]
	[Number]
	[%]
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