[Company Logo]   [Company Name]
CONTRACT RENEWAL LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Contractor / Consultant Name]
[Address]
Subject: Renewal of Contract Ref. [Original Contract Reference]
Dear [Contractor / Consultant Name],

Your engagement with [Company Name] under contract Ref. [Original Contract Reference] dated [Original Contract Date] is due to expire on [Current End Date]. We are pleased to renew it on the terms below.
	Term
	Current
	Renewed

	Period
	[Current Start] to [Current End Date]
	[Renewal Start Date] to [Renewal End Date]

	Fee / Remuneration
	₹[Amount] per [month]
	₹[Amount] per [month]

	Scope
	[Current Scope]
	[Revised Scope / No change]

	Notice
	[Notice Days] days
	[Notice Days] days



All other terms and conditions of the original contract, including confidentiality, ownership of work and termination, will continue to apply during the renewed term.
Please confirm your acceptance by signing and returning a copy of this letter before [Acceptance Deadline].

Yours sincerely,

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
	______________________________
Accepted
[Contractor / Consultant Name]
Signature: ____________
Date: [Date]
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