[Company Logo]   [Company Name]
CONTRACTOR WORKERS ATTENDANCE SHEET
	Principal Employer:
	[Company Name]

	Contractor:
	[Contractor Name]

	Work Order No.:
	[Reference Number]

	Nature of Work:
	[Housekeeping / Security / Loading]

	Month:
	[Month Year]

	Work Location:
	[Work Location]



	Sr. No.
	Worker Name
	Worker ID
	UAN
	ESI IP No.
	Days Present
	Weekly Offs
	OT Hours (Approved)
	Remarks

	1
	[Worker Name]
	[Worker ID]
	[UAN]
	[ESI Number]
	[No.]
	[No.]
	[Hours]
	[Remarks]

	2
	[Worker Name]
	[Worker ID]
	[UAN]
	[ESI Number]
	[No.]
	[No.]
	[Hours]
	[Remarks]

	3
	[Worker Name]
	[Worker ID]
	[UAN]
	[ESI Number]
	[No.]
	[No.]
	[Hours]
	[Remarks]

	4
	[Worker Name]
	[Worker ID]
	[UAN]
	[ESI Number]
	[No.]
	[No.]
	[Hours]
	[Remarks]

	5
	[Worker Name]
	[Worker ID]
	[UAN]
	[ESI Number]
	[No.]
	[No.]
	[Hours]
	[Remarks]



Summary for Billing
	Total Workers Deployed
	Total Man-days
	Total OT Hours
	Invoice No.

	[No.]
	[No.]
	[Hours]
	[Invoice Number]



Compliance Documents Attached
  Wage register / payment proof for the month
  PF challan and ECR
  ESI challan
  Attendance sheet signed by contractor supervisor

	______________________________
Contractor's Supervisor
[Name]
	______________________________
Verified by
[Department In-charge]
[Company Name]
	______________________________
HR / Admin
[HR Name]
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