[Company Logo]   [Company Name]
ANNUAL COST TO COMPANY STATEMENT
	Ref. No.:
	[Reference Number]

	Date:
	[Date]

	Financial Year:
	[FY YYYY-YY]

	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation / Department:
	[Designation] / [Department]

	Date of Joining:
	[Date of Joining]

	UAN:
	[UAN]



Dear [Employee Name],
This statement summarises the total amount [Company Name] invested in your employment during the financial year [FY YYYY-YY]. It includes cash salary as well as contributions and benefits that do not appear in your monthly in-hand pay.
Part A – Salary Paid
	Component
	Approved Annual (₹)
	Actual Paid (₹)

	Basic Salary
	[Amount]
	[Amount]

	House Rent Allowance
	[Amount]
	[Amount]

	Special Allowance
	[Amount]
	[Amount]

	Other Allowances
	[Amount]
	[Amount]

	Bonus / Incentives Paid
	[Amount]
	[Amount]

	Arrears Paid
	[Amount]
	[Amount]

	Total Salary Paid (A)
	[Amount]
	[Amount]



Part B – Employer Statutory Contributions
	Component
	Approved Annual (₹)
	Actual (₹)

	Employer PF (EPF + EPS)
	[Amount]
	[Amount]

	Employer ESI (if covered)
	[Amount]
	[Amount]

	Gratuity Provision
	[Amount]
	[Amount]

	Labour Welfare Fund (employer share, if applicable)
	[Amount]
	[Amount]

	Total Contributions (B)
	[Amount]
	[Amount]



Part C – Benefits Funded by the Company
	Benefit
	Coverage
	Cost to Company (₹)

	Group Medical Insurance
	[Self / Family]
	[Amount]

	Group Term Life / Personal Accident
	[Sum Assured]
	[Amount]

	Training and Certification
	[Programme Name]
	[Amount]

	Total Benefits (C)
	 
	[Amount]



Summary
	Particulars
	Amount (₹)

	Total Actual Cost to Company (A + B + C)
	[Amount]

	Approved Annual CTC
	[CTC]

	Remarks on variance
	[e.g. joined mid-year / leave without pay / revision effective DD/MM/YYYY]



Gratuity is shown as a provision and becomes payable only on meeting eligibility under applicable law. Tax deducted at source during the year is reported separately in Form 16. For any query on this statement, please write to [HR Email].

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
(Company Seal)
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