[Company Logo]   [Company Name]
EDUCATION DETAILS FORM
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation:
	[Designation]



A. School Education
	Level
	School Name
	Board
	Year of Passing
	Marks / Grade

	Class 10
	[School]
	[Board]
	[YYYY]
	[%]

	Class 12 / Diploma / ITI
	[School / Institute]
	[Board]
	[YYYY]
	[%]



B. Higher Education
	Degree and Specialisation
	College
	University
	Mode (Regular / Distance / Online)
	Year
	Marks / CGPA

	[Degree]
	[College]
	[University]
	[Mode]
	[YYYY]
	[Score]

	[Degree]
	[College]
	[University]
	[Mode]
	[YYYY]
	[Score]

	[Degree]
	[College]
	[University]
	[Mode]
	[YYYY]
	[Score]



C. Professional Certifications and Licences
	Certification
	Issuing Body
	Certificate / Registration No.
	Valid Till

	[Certification]
	[Body]
	[Number]
	[DD/MM/YYYY]

	[Certification]
	[Body]
	[Number]
	[DD/MM/YYYY]



D. Ongoing Studies
	Course currently pursuing
	 

	Institution and mode
	 

	Expected completion
	 



E. Documents Attached
  Class 10 and 12 marksheets
  Degree certificates and final marksheets
  Provisional certificate (if degree not yet issued)
  Certification copies
Declaration
I declare that the educational details above are true and that all certificates submitted are genuine. I authorise [Company Name] to verify them with the institutions concerned.

	______________________________
Signature of Employee
[Employee Name]
Date: [Date]
Place: [Work Location]
	______________________________
Verified by
[HR Name]
HR Department, [Company Name]
Date: [Date]
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