[Company Logo]   [Company Name]
EDUCATION VERIFICATION REQUEST
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
The Registrar / Controller of Examinations
[University / Board Name]
[Address]
Subject: Request for verification of educational qualification – [Candidate Name]
Dear Sir / Madam,
[Candidate Name] has applied for employment with [Company Name] and has submitted the qualification details below. With the candidate's written consent (copy enclosed), we request you to verify the particulars and return this form under your seal.
Qualification Details
	Particulars
	As Declared
	Verified by Institution (Correct / Incorrect)
	Remarks

	Name of Student
	[Candidate Name]
	 
	 

	Father's Name
	[Name]
	 
	 

	Course / Degree
	[Degree]
	 
	 

	Specialisation
	[Specialisation]
	 
	 

	College / Study Centre
	[College]
	 
	 

	Enrolment / Roll No.
	[Number]
	 
	 

	Year of Passing
	[YYYY]
	 
	 

	Class / Grade / CGPA
	[Grade]
	 
	 

	Mode of Study
	[Regular / Distance / Online]
	 
	 



Enclosures
  Candidate's signed authorisation
  Self-attested copy of degree / marksheet
  Verification fee: [Amount] via [Payment Reference]
Kindly send the verified form to [Email] or [Company Address]. We appreciate your assistance.

	______________________________
For [Company Name]
[HR Name]
[Designation]
	______________________________
Verified by
Registrar / Controller of Examinations
Signature, Seal and Date
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