[Company Logo]   [Company Name]
EMPLOYEE AWARDS REGISTER
	Company:
	[Company Name]

	Financial Year:
	[FY YYYY–YY]

	Register Maintained by:
	[HR Name]



	Sl. No.
	Certificate No.
	Award / Category
	Period
	Employee Name
	Employee ID
	Department
	Reward Value (₹)
	Approval Ref.
	Date Presented
	HR Initials

	1
	[AWD/FY/001]
	[Award Name]
	[Period]
	[Employee Name]
	[Employee ID]
	[Department]
	[Amount]
	[Approval ID]
	[DD/MM/YYYY]
	 

	2
	[AWD/FY/002]
	[Award Name]
	[Period]
	[Employee Name]
	[Employee ID]
	[Department]
	[Amount]
	[Approval ID]
	[DD/MM/YYYY]
	 

	3
	[AWD/FY/003]
	[Award Name]
	[Period]
	[Employee Name]
	[Employee ID]
	[Department]
	[Amount]
	[Approval ID]
	[DD/MM/YYYY]
	 

	4
	[AWD/FY/004]
	[Award Name]
	[Period]
	[Employee Name]
	[Employee ID]
	[Department]
	[Amount]
	[Approval ID]
	[DD/MM/YYYY]
	 

	5
	[AWD/FY/005]
	[Award Name]
	[Period]
	[Employee Name]
	[Employee ID]
	[Department]
	[Amount]
	[Approval ID]
	[DD/MM/YYYY]
	 



Cancelled / Reissued Certificates
	Certificate No.
	Reason
	Replacement No.
	Authorised by
	Date

	[Certificate No.]
	[Reason, e.g. spelling error]
	[Certificate No.]
	[Name]
	[DD/MM/YYYY]

	[Certificate No.]
	[Reason]
	[Certificate No.]
	[Name]
	[DD/MM/YYYY]



Certified that the entries above are correct and supported by approval records.

	______________________________
[HR Name]
HR Manager
Date: [Date]
	______________________________
[Authorised Signatory]
Head – Human Resources
Date: [Date]
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