[Company Logo]   [Company Name]
EMPLOYEE DECLARATION FORM
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation:
	[Designation]

	Declaration Period:
	[Joining / Annual – FY YYYY-YY]



1. Accuracy of Information
I declare that all information and documents I have given to [Company Name] are true and complete, and I have not withheld any material fact.
2. Other Employment
  I am not employed with, or providing paid services to, any other organisation
  I have other engagements, disclosed below, for HR's approval
	Details of other engagement (if any)
	 



3. Conflict of Interest
	Business interests, directorships or investments in competitors, customers or vendors (if any)
	 

	Relatives employed in the company or with its vendors (name, relationship, department)
	 



4. Policy Acknowledgement
  Code of Conduct
  Prevention of Sexual Harassment (POSH) Policy
  IT Acceptable-Use and Confidentiality Policy
  Anti-bribery Policy
The disclosures in this form are confidential and are used only to manage conflicts of interest and compliance. They are reviewed by HR and, where needed, the compliance officer, and kept for the duration of employment, in accordance with the Digital Personal Data Protection Act, 2023.
Declaration
I understand that a false declaration may lead to action under company policy, and I will inform HR promptly of any change to the above.

	______________________________
Employee
[Employee Name]
Date: [Date]
Place: [Work Location]
	______________________________
Received by
[HR Name]
Date: [Date]
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