[Company Logo]   [Company Name]
EMPLOYEE INFORMATION VERIFICATION FORM
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation:
	[Designation]

	Date of Joining:
	[Date of Joining]



Part A: Employee Consent
I authorise [Company Name] and its appointed agency to verify the information I have provided, by contacting the institutions, previous employers and references listed by me, for the purpose of confirming my employment eligibility. I understand the results will be kept confidential and retained only as long as necessary.

	______________________________
Employee
[Employee Name]
Date: [Date]


Part B: Verification Record
	Item
	Detail Declared
	Source / Method
	Date Checked
	Result
	Remarks

	Identity
	[PAN / Passport]
	[Original seen / online check]
	[DD/MM/YYYY]
	[Verified / Discrepancy]
	[Remarks]

	Address
	[City]
	[Document / Field visit]
	[DD/MM/YYYY]
	[Result]
	[Remarks]

	Highest Education
	[Qualification, University]
	[University verification]
	[DD/MM/YYYY]
	[Result]
	[Remarks]

	Last Employer
	[Company, Tenure]
	[HR email / Relieving letter]
	[DD/MM/YYYY]
	[Result]
	[Remarks]

	Reference
	[Name]
	[Phone call]
	[DD/MM/YYYY]
	[Result]
	[Remarks]



Part C: Discrepancies
	Discrepancy noted
	 

	Employee explanation (date discussed)
	 

	HR decision
	 




	______________________________
Verified by
[HR Name]
Date: [Date]
	______________________________
Reviewed by
[Authorised Signatory]
Date: [Date]
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