[Company Logo]   [Company Name]
EMPLOYEE LOAN / SALARY ADVANCE APPLICATION
	Company:
	[Company Name]

	Application No.:
	[Reference Number]

	Date:
	[Date]



Applicant Details
	Employee Name
	 

	Employee ID
	 

	Designation
	 

	Department
	 

	Date of Joining
	 

	Probation Completed: Yes / No
	 

	Monthly Gross Salary: ₹[Amount]
	 

	Monthly Net Take-home: ₹[Amount]
	 



Loan Details
	Purpose: Medical / Education / Marriage / House Repair / Vehicle / Emergency / Other
	 

	Brief Explanation
	 

	Amount Requested: ₹[Amount]
	 

	Proposed Tenure (months)
	 

	Proposed Monthly EMI: ₹[Amount]
	 

	Interest: Interest-free / [Rate]% per annum as per policy
	 

	Required By
	[DD/MM/YYYY]



Existing Loans and Advances with the Company
	Loan / Advance No.
	Original Amount (₹)
	Outstanding (₹)
	Monthly EMI (₹)

	[Reference Number]
	[Amount]
	[Amount]
	[Amount]

	None
	 
	 
	 



Proposed Repayment Schedule
	Instalment No.
	Salary Month
	EMI (₹)
	Balance After EMI (₹)

	1
	[Month Year]
	[Amount]
	[Amount]

	2
	[Month Year]
	[Amount]
	[Amount]

	3
	[Month Year]
	[Amount]
	[Amount]

	...
	...
	...
	...

	[Last]
	[Month Year]
	[Amount]
	0



Documents Attached
  Hospital estimate / fee receipt / quotation as applicable
  Last 3 months' salary slips (if required)
Deduction Consent and Declaration
I declare that the information above is correct and that the loan will be used for the stated purpose. If sanctioned, I authorise [Company Name] to deduct the approved EMI from my monthly salary until the loan is fully repaid, and to recover any outstanding balance from my full and final settlement if I leave before repayment. I will sign a loan agreement on approval.

	______________________________
Applicant
[Employee Name]
Date: [Date]
	______________________________
Recommended by
[Reporting Manager]
Date: [Date]
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