[Company Logo]   [Company Name]
EMPLOYEE LOAN RECOVERY STATEMENT
	Company:
	[Company Name]

	Statement Date:
	[Date]

	Loan No.:
	[Reference Number]



Loan Summary
	Employee Name
	Employee ID
	Sanctioned (₹)
	Disbursed On
	Interest
	Planned EMI (₹)

	[Employee Name]
	[Employee ID]
	[Amount]
	[DD/MM/YYYY]
	[Interest-free / Rate%]
	[Amount]



Recovery Ledger
	Salary Month
	Opening Balance (₹)
	Planned EMI (₹)
	Actual Deducted (₹)
	Prepayment (₹)
	Closing Balance (₹)
	Remarks

	[Month Year]
	[Amount]
	[Amount]
	[Amount]
	0
	[Amount]
	-

	[Month Year]
	[Amount]
	[Amount]
	0
	0
	[Amount]
	EMI holiday approved

	[Month Year]
	[Amount]
	[Amount]
	[Amount]
	[Amount]
	[Amount]
	Part prepayment

	[Month Year]
	[Amount]
	[Amount]
	[Amount]
	0
	[Amount]
	-



Position as on Statement Date
	Total Recovered (₹)
	Outstanding (₹)
	Remaining EMIs
	Expected Closure Month

	[Amount]
	[Amount]
	[Number]
	[Month Year]



F&F Adjustment (if applicable)
Outstanding balance of ₹[Amount] adjusted against full and final settlement dated [DD/MM/YYYY]. Balance payable by employee: ₹[Amount].
Closure Confirmation (if balance is nil)
This is to confirm that Loan No. [Reference Number] granted to [Employee Name] has been fully repaid as on [DD/MM/YYYY] and no amount remains due under this loan.

	______________________________
Prepared by
[Name], Payroll
Date: [Date]
	______________________________
Verified by
[Authorised Signatory]
Finance
	______________________________
Acknowledged by
[Employee Name]
Date: [Date]
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