[Company Logo]   [Company Name]
EMPLOYEE NOMINATION FORM
	Recognition:
	[Employee of the Month / Quarter]

	Period:
	[Month / Quarter YYYY]

	Submission Deadline:
	[DD/MM/YYYY]



1. Nominee Details
	Employee Name
	 

	Employee ID
	 

	Designation
	 

	Department
	 

	Work Location
	 

	Date of Joining
	 

	Reporting Manager
	 



2. Nominator Details
	Nominator Name
	 

	Employee ID
	 

	Relationship to nominee (Manager / Peer / Internal customer)
	 



3. Performance During the Period
	KPI
	Target
	Achieved
	Source of Data

	[KPI 1]
	[Target]
	[Result]
	[MIS / Report]

	[KPI 2]
	[Target]
	[Result]
	[MIS / Report]

	[KPI 3]
	[Target]
	[Result]
	[MIS / Report]



4. Behaviour Examples
	Example 1 (what happened, when, and the result)
	 

	Example 2 (what happened, when, and the result)
	 

	Company value demonstrated
	 



5. HR Eligibility Check
  Completed minimum service of [Number] months
  No pending disciplinary proceedings
  Attendance meets programme rules
  Not awarded the same recognition in the last [Number] months
Declaration
I confirm that the information in this nomination is accurate to the best of my knowledge and is based on first-hand observation or verified data.

	______________________________
Nominator
[Nominator Name]
Date: [Date]
	______________________________
Endorsed by
[Reporting Manager]
Date: [Date]
	______________________________
HR Verification
[HR Name]
Date: [Date]
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