[Company Logo]   [Company Name]
EMPLOYEE OF THE MONTH
	Certificate No.:
	[Reference Number]

	Month:
	[Month YYYY]



[Company Name] – Certificate of Award
This is to certify that
[Employee Name]
[Designation], [Department], [Work Location]
has been selected as Employee of the Month for [Month YYYY] in recognition of [citation, e.g. achieving 120% of the monthly collection target, maintaining full attendance and helping two new team members settle into the process].
Selection basis: monthly performance against KPIs, attendance and punctuality, customer or internal feedback and nomination by the reporting manager.
Congratulations on setting the standard for the month. Your name will be displayed on the Employee of the Month board at [Work Location], and [reward, e.g. a gift voucher] accompanies this certificate as a token of thanks from the management.
Date: [Date]

	______________________________
[Department Head]
Head – [Department]
	______________________________
[HR Name]
HR Manager
[Company Name]
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