[Company Logo]   [Company Name]
EMPLOYMENT CERTIFICATE
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



TO WHOMSOEVER IT MAY CONCERN
Version A (current employee): This is to certify that [Employee Name], Employee ID [Employee ID], is employed with [Company Name] as [Designation] in the [Department] department at our [Work Location] office since [Date of Joining]. [He / She / They] is a [permanent / fixed-term] employee of the company.
Version B (former employee): This is to certify that [Employee Name], Employee ID [Employee ID], was employed with [Company Name] as [Designation] in the [Department] department from [Date of Joining] to [Last Working Day].
	Particulars
	Details

	Designation
	[Designation]

	Department
	[Department]

	Work Location
	[Work Location]

	Date of Joining
	[Date of Joining]

	Last Working Day (if applicable)
	[Last Working Day]

	Annual CTC (only on written request)
	[CTC]



This certificate is issued at the request of the employee for the purpose of [visa application / bank loan / address verification / other]. The company assumes no financial liability on behalf of the employee by issuing this certificate.
For verification, please contact [HR Name], Human Resources, at [HR Email] or [HR Phone].

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
(Company Seal)
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