[Company Logo]   [Company Name]
CONTRACT OF EMPLOYMENT
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



Employer: [Company Name], [Company Address], Shops & Establishments Reg. No. [Registration Number]
Employee: [Employee Name], [Employee Address]

Both parties agree to the following terms of employment.
1. Job title: The Employee is employed as [Designation] and will report to [Reporting Manager].
1. Start date: Employment starts on [Date of Joining]. Previous service with any other employer does not count.
1. Place of work: [Work Location], or another location of the Employer within [City/State] when reasonably required.
1. Pay: Gross monthly salary of ₹[Amount] (annual CTC ₹[CTC]) paid by bank transfer by the [Pay Day] of each month, after deduction of PF, ESI, professional tax and TDS as applicable.
1. Hours: [Working Hours] per day, [Working Days] days per week, with a weekly off on [Weekly Off]. Overtime, when approved in advance, will be paid as per law.
1. Leave and holidays: As per the Employer's leave policy and applicable state rules.
1. Probation: [Probation Period] months. Notice during probation is [Probation Notice].
1. Conduct: The Employee will follow the code of conduct, attendance rules, POSH policy and safety instructions.
1. Data protection: The Employee will use customer and employee personal data only for work purposes and keep it secure.
1. Disciplinary matters: Any allegation of misconduct will be handled through a written show-cause notice and an opportunity to explain before any action.
1. Ending employment: After probation, either party gives [Notice Period] written notice or pay in lieu. The Employee will complete handover and return company property. Full and final settlement will be made within [F&F Days] days of the last working day.
1. Other terms: [Role-Specific Terms]
1. Entire contract: This contract, with the salary annexure and company policies, forms the full terms. Changes must be in writing.
Signed on the date written above.

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
	______________________________
Employee
[Employee Name]
Signature: ____________
Date: [Date]


Page    ·   Free HR template by BetterJobs.in — hire top talent: betterjobs.in
