[Company Logo]   [Company Name]
ETHICS COMPLAINT FORM
	To:
	Ethics Committee / Compliance Officer, [Company Name]

	Reference No.:
	[Reference Number]

	Date:
	[Date]



Use this form to report a suspected breach of the Code of Conduct. You may remain anonymous. Submit to [Ethics Email] or the sealed ethics box at [Location]. Sexual harassment complaints should be made to the Internal Committee.
Reporter (optional)
	Name
	 

	Employee ID / Vendor Code
	 

	Department
	 

	Contact (email / phone)
	 

	I wish to remain anonymous (Yes / No)
	 



Type of Concern
  Undisclosed conflict of interest
  Gifts, hospitality or cash against policy
  Bribery or kickbacks
  Favouritism in hiring or vendor selection
  Misuse of company assets
  Data privacy or confidentiality breach
  Falsification of records or expenses
  Other code of conduct breach
Details
	Person(s) involved (name, role)
	 

	Business unit / location
	 

	When did it happen or start?
	 

	Describe the concern
	 

	Approximate value involved (₹ [Amount])
	 

	How did you come to know?
	 

	Evidence available and where it can be found
	 

	Others who may have information
	 



Declaration
I make this report in good faith. I understand the Ethics Committee will review it confidentially and impartially, that I am not expected to investigate myself, and that the company prohibits retaliation against anyone who reports a genuine concern.

	______________________________
Reporter (optional)
[Name]
Date: [Date]


Committee Use
	Received on
	 

	Acknowledged on
	 

	Assigned to
	 

	Decision: Investigate / Refer / Close (reason)
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