[Company Logo]   [Company Name]
EXIT FEEDBACK FORM
	Department:
	[Department]

	Date:
	[Date]



Dear colleague, thank you for your time with [Company Name]. Please spend ten minutes on this form. Your feedback is confidential and will not affect your settlement or relieving documents.
	Name (optional)
	 

	Designation
	 

	Length of Service
	 

	Shift / Location
	 



1. Main reasons for leaving (tick up to three)
  Salary
  Better job elsewhere
  Supervisor / manager
  Working hours or shifts
  Travel distance
  Workload
  Lack of growth
  Family or personal reasons
  Health
  Other: ____________
2. Please tick one option for each statement
	Statement
	Agree
	Neutral
	Disagree

	I was paid correctly and on time
	 
	 
	 

	My supervisor treated me with respect
	 
	 
	 

	I received enough training for my work
	 
	 
	 

	The workplace was safe
	 
	 
	 

	I could raise problems without fear
	 
	 
	 

	I would recommend this company to friends
	 
	 
	 



3. Comments
	One thing we should improve
	 

	One thing you liked about working here
	 

	Would you like to rejoin in future? (Yes / No)
	 

	May HR contact you about this feedback? (Yes / No) – if yes, phone or email
	 



Declaration: I have filled this form voluntarily and my feedback reflects my own experience.

	______________________________
Employee (optional)
[Employee Name]
Date: [Date]
	______________________________
Received by HR
[HR Name]
Date: [Date]
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