[Company Logo]   [Company Name]
EXPERIENCE CERTIFICATE
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



TO WHOMSOEVER IT MAY CONCERN
This is to certify that [Employee Name], Employee ID [Employee ID], was employed with [Company Name] from [Date of Joining] to [Last Working Day]. At the time of leaving, [he / she / they] held the position of [Designation] in the [Department] department.
Nature of Experience
Plant / laboratory roles: [Employee Name] worked at our [Plant Name], [Work Location], in the [Quality Control / Quality Assurance / Production / Warehouse] department, handling [Dosage Forms, e.g. oral solid dosage and liquid orals]. [His / Her / Their] work included [e.g. analysis of raw materials and finished products using HPLC, GC and dissolution apparatus; review of batch records; line clearance; handling of deviations and change controls] in a GMP environment. [He / She / They] was associated with [regulatory and customer audits] at the site.
Field-force roles: [Employee Name] was based at [Headquarters] headquarters, covering the [Territory] territory for our [Division Name] division in the [Therapy Area] segment, and was responsible for promotion to healthcare professionals, chemist coverage and stockist coordination.
	Designation
	From
	To

	[Designation]
	[DD/MM/YYYY]
	[DD/MM/YYYY]

	[Designation]
	[DD/MM/YYYY]
	[DD/MM/YYYY]



During [his / her / their] tenure, [his / her / their] conduct was found to be [satisfactory / good]. [He / She / They] has been relieved after completing exit formalities and handing over all records and responsibilities.

This certificate is issued at the request of the employee. For verification, please contact [HR Name] at [HR Email].

We wish [him / her / them] success in future.

	______________________________
For [Company Name]
[Authorised Signatory]
Head – Human Resources
(Company seal)
	______________________________
[Department Head Name]
Head – [Department]
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