[Company Logo]   [Company Name]
FINAL SALARY SETTLEMENT SHEET
	Employee:
	[Employee Name] ([Employee ID])

	Salary Month:
	[Month YYYY]

	Last Working Day:
	[Last Working Day]



1. Attendance
	Calendar Days
	Days up to LWD
	Paid Leave
	LOP Days
	Payable Days

	[Number]
	[Number]
	[Number]
	[Number]
	[Number]



2. Earnings
	Component
	Monthly Rate (₹)
	Payable Days
	Prorated Amount (₹)

	Basic + DA
	[Basic Salary]
	[Number]
	[Amount]

	HRA
	[HRA]
	[Number]
	[Amount]

	Special allowance
	[Amount]
	[Number]
	[Amount]

	Shift / night allowance
	[Amount]
	[Number]
	[Amount]

	Overtime / arrears
	-
	-
	[Amount]

	Gross earnings
	 
	 
	[Amount]



3. Exit-specific Items
	Item
	Days
	Per-day Rate (₹)
	Amount (₹)

	Leave encashment
	[Number]
	[Amount]
	[Amount]

	Notice shortfall recovery
	[Number]
	[Amount]
	([Amount])

	Notice pay (employer-initiated)
	[Number]
	[Amount]
	[Amount]



4. Deductions
	Deduction
	Basis
	Amount (₹)

	Employee PF
	12% of PF wages
	[Amount]

	Employee ESI (if covered)
	0.75% of gross
	[Amount]

	Professional tax
	State slab
	[Amount]

	Labour welfare fund (if applicable)
	State rule
	[Amount]

	TDS
	Annual recomputation
	[Amount]

	Total deductions
	 
	[Amount]



5. Net Final Salary
	Particulars
	Amount (₹)

	Gross earnings + exit items
	[Amount]

	Less: total deductions
	[Amount]

	Net final salary (carried to F&F)
	[Amount]




	______________________________
Prepared by
[Payroll Executive]
Date: [Date]
	______________________________
Checked by
[HR Name]
Date: [Date]
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