[Company Logo]   [Company Name]
FIRE SAFETY TRAINING RECORD
	Premises:
	[Work Location]

	Training Date:
	[DD/MM/YYYY]

	Duration:
	[Number] hours

	Trainer:
	[Trainer Name], [Fire Safety Agency / Fire Officer]

	Training Type:
	[Awareness / Fire Marshal / Fire Team]



Content Covered
  Causes of fire and fire triangle
  Classes of fire and the right extinguisher for each
  Extinguisher operation using the PASS method
  Hose reel / hydrant operation
  Raising the alarm and calling 101 / 112
  Evacuation routes and assembly point
  Electrical and LPG safety
  Role of fire marshals
Equipment Used in Practical
	Type
	Capacity
	Quantity Discharged
	Refill Arranged

	ABC dry powder
	[Number] kg
	[Number]
	[Yes / No]

	CO2
	[Number] kg
	[Number]
	[Yes / No]

	Water / foam
	[Number] litres
	[Number]
	[Yes / No]



Participant Record
	S. No.
	Name
	Employee ID
	Role
	Practical (Pass / Re-train)
	Refresher Due
	Signature

	1
	[Employee Name]
	[Employee ID]
	[Employee / Marshal / Security]
	[Pass / Re-train]
	[DD/MM/YYYY]
	 

	2
	[Employee Name]
	[Employee ID]
	[Role]
	[Pass / Re-train]
	[DD/MM/YYYY]
	 

	3
	[Employee Name]
	[Employee ID]
	[Role]
	[Pass / Re-train]
	[DD/MM/YYYY]
	 

	4
	[Employee Name]
	[Employee ID]
	[Role]
	[Pass / Re-train]
	[DD/MM/YYYY]
	 



Trainer Remarks
	Overall readiness
	 

	Participants needing re-training
	 

	Recommendations for equipment or layout
	 




	______________________________
Trainer
[Trainer Name]
Date: [Date]
	______________________________
Safety / Admin Head
[Name]
Date: [Date]
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