[Company Logo]   [Company Name]
GRATUITY NOMINATION DECLARATION (INTERNAL)
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Date of Joining:
	[Date of Joining]

	Department:
	[Department]



Note: This is an internal company declaration. The prescribed statutory nomination format will also be completed where required.
1. Family Details
	Name
	Relationship
	Date of Birth
	Address

	[Name]
	[Relationship]
	[DD/MM/YYYY]
	[Address]

	[Name]
	[Relationship]
	[DD/MM/YYYY]
	[Address]

	[Name]
	[Relationship]
	[DD/MM/YYYY]
	[Address]



2. Nominees for Gratuity
	Nominee Name
	Relationship
	Age
	Address
	Share of Gratuity (%)

	[Nominee Name]
	[Relationship]
	[Age]
	[Address]
	[%]

	[Nominee Name]
	[Relationship]
	[Age]
	[Address]
	[%]

	[Nominee Name]
	[Relationship]
	[Age]
	[Address]
	[%]



3. Minor Nominee – Guardian
	Guardian Name
	 

	Relationship to Minor
	 

	Address
	 



4. Declaration by Employee
I hereby nominate the person(s) named above to receive the gratuity payable to me in the event of my death before payment, in the shares stated. I confirm the nominees are members of my family where I have a family, and I will submit a fresh nomination if my family circumstances change.

	______________________________
Signature of Employee
[Employee Name]
Date: [Date]
Place: [Work Location]


5. Witnesses

	______________________________
Witness 1
Name and Address
Signature
	______________________________
Witness 2
Name and Address
Signature


6. Employer's Acknowledgement
Certified that the nomination has been signed by the employee in our presence and has been recorded on [Date].

	______________________________
For [Company Name]
[Authorised Signatory]
Date: [Date]
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