[Company Logo]   [Company Name]
JOB DESCRIPTION – HR BUSINESS PARTNER
	Job Title:
	HR Business Partner (HRBP)

	Department:
	Human Resources

	Reports To:
	Head of HR / CHRO

	Location:
	[Work Location]

	Employment Type:
	Full-time, Permanent

	Experience:
	7–12 years, including business-facing HR roles

	Job Code:
	[Reference Number]



About [Company Name]
[Company Name] is [one-line description of your business, products/services and team size]. Office address: [Company Address].
Job Summary
The HR Business Partner will act as strategic people advisor to the leadership of [Business Unit] at [Company Name], translating business goals into talent, organisation and culture actions, and ensuring HR programmes deliver measurable results for [Number] employees.
Key Responsibilities
1. Partner with business leaders on annual workforce and capability planning
1. Lead talent reviews, succession planning and high-potential identification
1. Advise on organisation design, spans and layers, and role clarity
1. Drive performance management calibration and reward decisions
1. Handle complex employee relations cases and investigations
1. Use people analytics to diagnose attrition, engagement and productivity issues
1. Coach managers on feedback, difficult conversations and team health
1. Lead change management for restructuring and new initiatives
1. Coordinate with talent acquisition, L&D, payroll and compliance teams
1. Track engagement survey actions to closure
Required Skills
1. Business and financial acumen
1. Influencing and coaching senior leaders
1. Employee relations and investigation skills
1. People analytics and dashboards
1. Change management
Qualifications & Experience
1. MBA / PGDM (HR) from a recognised institute
1. 7–12 years in HR with at least 3 years in an HRBP role
Preferred Skills (Good to Have)
1. Experience in [Industry] business units
1. Coaching certification
1. Organisation development exposure
Key Performance Indicators (KPIs)
	KPI
	Target
	Review Frequency

	Regretted attrition in unit
	Below [Percentage]%
	Quarterly

	Engagement score
	+[Number] points year on year
	Annually

	Critical roles with ready successors
	[Percentage]%
	Half-yearly

	Talent review completed
	By [Date]
	Annually



Salary Range
₹[Minimum CTC] – ₹[Maximum CTC] per annum (CTC), depending on experience and skills. Final offer will show the fixed and variable split and approximate in-hand salary.
Benefits
1. Provident Fund (EPF) and ESI as applicable, gratuity as per law
1. [Number] days of paid leave plus public holidays as per company policy
1. [Health insurance / group mediclaim cover]
1. Performance-linked variable pay
How to Apply
Send your CV and a one-page note on a people initiative that improved a business outcome. Send your application to [HR Email] with the subject line "Application – HR Business Partner – [Your Name]" or apply through [Application Link]. Last date to apply: [Date].

	______________________________
Prepared by
[HR Name]
Human Resources
Date: [Date]
	______________________________
Approved by
[Reporting Manager]
Human Resources
Date: [Date]
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