[Company Logo]   [Company Name]
INTERNSHIP OFFER LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Candidate Name]
[Course], [College Name]
[Candidate Address]
Subject: Offer of Internship – [Internship Title]
Dear [Candidate Name],

We are pleased to offer you an internship as [Internship Title] with the [Department / Team] at [Company Name], [Work Location / Remote]. The internship will run from [Start Date] to [End Date]. Your mentor will be [Mentor Name], [Mentor Designation].
Terms of Internship
1. Project: You will work on [Project / Tech Area] using [Tech Stack], under the guidance of your mentor, with weekly reviews.
1. Hours: [Number] hours a day, [Number] days a week, from [Timing]. Attendance will be recorded.
1. Stipend: You will receive a monthly stipend of ₹[Amount], paid by the [Date] of the following month to your bank account. No other benefits apply.
1. Intellectual property: All code, documentation, designs and other work you create during the internship will be the property of [Company Name]. You may describe your work generally in your resume or college report, but may not publish code or confidential details without written approval.
1. Confidentiality: You shall keep company and client information, source code, credentials and data confidential, during and after the internship.
1. Systems: You will be given access only to approved repositories and tools. You shall not copy code to personal accounts, share credentials, or use client data outside approved environments.
1. Conduct: You shall follow the company's code of conduct, information security and POSH policies.
1. Certificate: On successful completion, you will receive an internship certificate. A pre-placement offer may be considered based on performance and business needs but is not guaranteed.
1. Termination: Either party may end the internship with [Number] days' written notice. The company may end it immediately for misconduct or breach of confidentiality.
This internship does not create an employment relationship. Please submit a copy of your college ID, a no-objection or internship letter from your college (if required), PAN or bank details for stipend, and Aadhaar (last 4 digits / masked copy).

Kindly sign and return this letter by [Date] to confirm acceptance.

Best wishes,

	______________________________
For [Company Name]
[HR Name]
Human Resources
	______________________________
Accepted by
[Candidate Name]
Date: [Date]
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