[Company Logo]   [Company Name]
IT SECURITY ACKNOWLEDGEMENT
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation:
	[Designation]

	Department:
	[Department]

	Briefing Date:
	[Date]

	Briefed By:
	[IT Executive Name]



I have attended the IT security briefing and agree to follow these rules on all company devices, accounts and networks:
Access and Passwords
1. I will keep my password private and will not share my account with anyone.
1. I will use multi-factor authentication wherever enabled.
1. I will lock my screen whenever I leave my device.
Devices and Software
1. I will not install software that is not approved by IT.
1. I will not use unapproved USB drives or external storage.
1. I will not disable antivirus, encryption or update settings.
1. I will connect to company systems remotely only through approved VPN or tools.
Email and Internet
1. I will not click links or open attachments from unknown senders.
1. I will report suspicious emails to [IT Helpdesk Email].
1. I will not forward company data to personal email or cloud accounts.
Incidents
I will report any lost device, suspected virus, data leak or account compromise immediately to [IT Helpdesk Email / Phone]. I understand the company monitors its systems for security purposes and that breaches of these rules may lead to disciplinary action.

	______________________________
Employee
[Employee Name]
Date: [Date]
	______________________________
IT
[IT Executive Name]
Date: [Date]
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