[Company Logo]   [Company Name]
JOINING BONUS LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Candidate Name]
[Candidate Address]
Subject: Joining Bonus – Annexure to Offer Letter dated [DD/MM/YYYY]
Dear [Candidate Name],
Further to our offer for the position of [Designation], we are pleased to offer you a one-time joining bonus of ₹[Amount] (Rupees [Amount in Words] only) on the following terms.
1. Payment: [Percentage]% with the first month's salary after your [Date of Joining], and the balance [Percentage]% with the salary of [Month] after completing [Number] months of service.
1. The joining bonus is a one-time payment and does not form part of your annual CTC of ₹[CTC].
1. Minimum service: if you resign or your employment is terminated for misconduct within [Number] months of joining, you agree to repay the joining bonus received on a pro-rata basis for the unserved months.
1. Any amount repayable may be adjusted from your full and final settlement, and any balance will be paid by you within [Number] days of your last working day.
1. The bonus is subject to TDS as per applicable income tax rules.
	Tranche
	Payable On
	Amount (₹)

	First
	Salary of [Month YYYY]
	[Amount]

	Second
	Salary of [Month YYYY]
	[Amount]

	Total
	 
	[Amount]



Please sign below to confirm your acceptance of these terms. We look forward to welcoming you on [Date of Joining].

Regards,

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
	______________________________
Accepted by
[Candidate Name]
Date: [Date]
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