[Company Logo]   [Company Name]
LABOUR LAW COMPLIANCE CHECKLIST
	Establishment:
	[Company Name], [Work Location]

	State:
	[State Name]

	Headcount (Employees / Contract):
	[Number] / [Number]

	Review Date:
	[DD/MM/YYYY]

	Reviewed by:
	[HR Name] / [Legal Adviser]



A. Code on Wages, 2019
	Item
	Status (Yes / No / NA)
	Evidence / Remarks

	Wages not below applicable minimum / floor wage
	 
	[Remarks]

	Salary structure reviewed against the Code's definition of wages
	 
	[Remarks]

	Wages paid on time as per wage period
	 
	[Remarks]

	Deductions only as permitted
	 
	[Remarks]

	Equal remuneration for same or similar work regardless of gender
	 
	[Remarks]

	Bonus computed and paid where applicable
	 
	[Remarks]



B. Code on Social Security, 2020
	Item
	Status (Yes / No / NA)
	Evidence / Remarks

	PF registration and monthly contributions
	 
	[Remarks]

	ESI registration and contributions for eligible employees
	 
	[Remarks]

	Gratuity paid on eligible exits; provision or insurance in place
	 
	[Remarks]

	Maternity benefit and creche facility where applicable
	 
	[Remarks]

	Employee compensation coverage for non-ESI employees
	 
	[Remarks]



C. Industrial Relations Code, 2020
	Item
	Status (Yes / No / NA)
	Evidence / Remarks

	Standing orders certified / adopted where applicable
	 
	[Remarks]

	Grievance redressal committee where applicable
	 
	[Remarks]

	Disciplinary procedure follows natural justice
	 
	[Remarks]

	Retrenchment / closure procedures reviewed
	 
	[Remarks]



D. OSH Code, 2020
	Item
	Status (Yes / No / NA)
	Evidence / Remarks

	Establishment registration under the Code
	 
	[Remarks]

	Appointment letters issued to all employees
	 
	[Remarks]

	Working hours, overtime and weekly off as per rules
	 
	[Remarks]

	Safety, health and welfare facilities in place
	 
	[Remarks]

	Contract labour: principal employer obligations and contractor licences
	 
	[Remarks]

	Annual health check-up for specified employees
	 
	[Remarks]



E. Other Laws
	Item
	Status (Yes / No / NA)
	Evidence / Remarks

	POSH Act, 2013: policy, Internal Committee, training, annual report
	 
	[Remarks]

	State Shops & Establishments registration and rules
	 
	[Remarks]

	Professional tax and labour welfare fund (state)
	 
	[Remarks]

	Rights of Persons with Disabilities Act: equal opportunity policy
	 
	[Remarks]



Action Plan
	Gap
	Code / Law
	Action
	Owner
	Target Date

	[Gap]
	[Code]
	[Action]
	[Owner Name]
	[DD/MM/YYYY]

	[Gap]
	[Code]
	[Action]
	[Owner Name]
	[DD/MM/YYYY]

	[Gap]
	[Code]
	[Action]
	[Owner Name]
	[DD/MM/YYYY]




	______________________________
Prepared by
[HR Name]
Date: [Date]
	______________________________
Reviewed by
[Legal Adviser]
Date: [Date]
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