[Company Logo]   [Company Name]
CONGRATULATIONS ON YOUR MILESTONE
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Employee Name]
[Designation], [Department]
Employee ID: [Employee ID]
Subject: Congratulations on reaching [Milestone]
Dear [Employee Name],
It gives me great pleasure to congratulate you on reaching [milestone, e.g. ₹1 crore in cumulative sales] on [DD/MM/YYYY]. You achieved this within [time period, e.g. 22 months of joining us], which is a remarkable reflection of your consistency and hard work.
Milestones like this are never the result of one good day. They come from showing up, learning from setbacks and caring about every [customer / patient / client] along the way. Your achievement has [impact, e.g. made our Nagpur territory one of the fastest-growing in the region].
As a small token of our appreciation, please accept [token, e.g. a gift voucher] from the team. We look forward to celebrating the next milestone with you, and to supporting you as you take on [next goal, e.g. key account responsibilities].
Congratulations once again!
Warm regards,

	______________________________
[Reporting Manager]
[Designation]
[Company Name]
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