[Company Logo]   [Company Name]
PAYSLIP FOR THE MONTH OF [MONTH YYYY]
[Company Name]
[Company Address]
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation:
	[Designation]

	Department:
	[Department]

	Date of Joining:
	[Date of Joining]

	UAN:
	[UAN]

	ESI No.:
	[ESI Number / Not Applicable]

	PAN:
	[XXXXXX1234]

	Bank A/c:
	[XXXXXXXX1234], [Bank Name]

	Pay Date:
	[DD/MM/YYYY]



Attendance
	Days in Month
	Working Days
	Paid Days
	LOP Days
	Leaves Taken

	[Number]
	[Number]
	[Number]
	[Number]
	[Number]



Earnings and Deductions
	Earnings
	Rate (₹)
	Earned (₹)
	Deductions
	Amount (₹)

	Basic Salary
	[Amount]
	[Amount]
	Provident Fund (12%)
	[Amount]

	House Rent Allowance
	[Amount]
	[Amount]
	ESI (0.75%)
	[Amount]

	Conveyance Allowance
	[Amount]
	[Amount]
	Professional Tax
	[Amount]

	Special Allowance
	[Amount]
	[Amount]
	Income Tax (TDS)
	[Amount]

	Overtime
	 
	[Amount]
	Salary Advance Recovery
	[Amount]

	Arrears / Other
	 
	[Amount]
	Labour Welfare Fund
	[Amount]

	Gross Earnings
	[Amount]
	[Amount]
	Total Deductions
	[Amount]



	Net Pay (₹)
	In Words

	[Amount]
	Rupees [Amount in Words] only



Year to Date (April to [Month])
	Gross Earnings YTD
	PF YTD
	Professional Tax YTD
	TDS YTD

	[Amount]
	[Amount]
	[Amount]
	[Amount]



Employer Contributions (for information, not deducted)
	Employer PF
	Employer ESI
	Gratuity Provision

	[Amount]
	[Amount]
	[Amount]



Please report any discrepancy to [HR Name] at [HR Email] within 7 days of receiving this payslip. This is a confidential document meant only for the named employee.

	______________________________
Prepared by
Accounts / Payroll
	______________________________
For [Company Name]
[Authorised Signatory]
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