[Company Logo]   [Company Name]
NO DUES CERTIFICATE
	Certificate No.:
	[Reference Number]

	Date:
	[Date]



TO WHOMSOEVER IT MAY CONCERN
This is to certify that [Employee Name], Employee ID [Employee ID], who worked with [Company Name] as [Designation] in the [Department] department from [Date of Joining] to [Last Working Day], has completed all exit clearance formalities.
The following departments have confirmed that nothing is pending against the employee:
	Department
	Clearance Date
	Cleared By

	Reporting Department
	[DD/MM/YYYY]
	[Name]

	Information Technology
	[DD/MM/YYYY]
	[Name]

	Administration
	[DD/MM/YYYY]
	[Name]

	Finance and Accounts
	[DD/MM/YYYY]
	[Name]

	Human Resources
	[DD/MM/YYYY]
	[HR Name]



We confirm that the employee has returned all company assets and documents, and that there are no outstanding loans, advances or other dues payable by the employee to the company. The full and final settlement was completed on [DD/MM/YYYY].
This certificate is issued at the request of the employee for [purpose].

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
(Company Seal)
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