[Company Logo]   [Company Name]
OFFER ACCEPTANCE FORM
	Offer Ref. No.:
	[Reference Number]

	Offer Date:
	[Date]



To,
The HR Department
[Company Name]
[Company Address]
Subject: Acceptance of Offer of Employment – [Designation]
I, [Candidate Name], accept the offer of employment made to me by [Company Name] vide the above reference, on the terms and conditions stated in the offer letter and its annexures.
Confirmed Terms
	Term
	Details

	Designation
	[Designation]

	Department
	[Department]

	Annual CTC
	₹[CTC]

	Work Location
	[Work Location]

	Confirmed Date of Joining
	[Date of Joining]



Declarations
  I have resigned / will resign from my current employer by [Date] and will be relieved on or before my joining date
  I am not bound by any bond or agreement that prevents me from joining
  All information shared during recruitment is true and complete
  I understand the offer is subject to satisfactory background verification and document checks
Documents I Will Submit on Joining
  Photo ID and address proof
  Aadhaar (masked copy)
  PAN card
  Education certificates and marksheets
  Experience and relieving letters
  Last 3 months' salary slips
  UAN number
  Bank account details / cancelled cheque
  Passport-size photographs
I look forward to joining [Company Name].

	______________________________
Candidate Signature
[Candidate Name]
Place: [City]
Date: [Date]
	______________________________
Received by
[HR Name]
Date: [Date]
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