[Company Logo]   [Company Name]
OFFER DECLINE FORM
	Offer Ref. No.:
	[Reference Number]

	Candidate Name:
	[Candidate Name]

	Position:
	[Designation]

	Date of Decline:
	[Date]



1. Decline Stage
  Declined before accepting the offer
  Withdrew after accepting the offer
  Did not report on the date of joining
2. Main Reason (tick up to two)
  Better compensation elsewhere
  Counter-offer from current employer
  Location / relocation concerns
  Role or growth not as expected
  Work timings or shift
  Personal / family reasons
  Hiring process took too long
  Other: [Specify]
3. Competing Offer (optional)
	Company type / industry
	 

	Offered CTC (₹ per annum)
	 

	What made that offer more attractive
	 



4. Feedback on Our Process
	Aspect
	Rating (1–5)
	Comments

	Communication from HR
	 
	 

	Interview experience
	 
	 

	Speed of decision
	 
	 

	Clarity of offer
	 
	 



	Open to future opportunities with us? (Yes / No)
	 

	Preferred roles / timing
	 



I confirm that I am declining the offer referenced above. I thank [Company Name] for the opportunity.

	______________________________
Candidate
[Candidate Name]
Date: [Date]


5. For HR Use
  Hiring manager informed
  Backup candidate approached
  Requisition reopened
  Tracker and MIS updated

	______________________________
Recruiter
[HR Name]
Date: [Date]
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