[Company Logo]   [Company Name]
CERTIFICATE OF ONBOARDING COMPLETION
	Certificate No.:
	[Reference Number]

	Date of Issue:
	[Date]



This is to certify that
[Employee Name]
Employee ID [Employee ID], [Designation], [Department], has successfully completed the [Company Name] Employee Onboarding and Induction Programme held from [Start Date] to [End Date] at [Work Location].
During the programme the employee completed the following modules:
	Module
	Date Completed

	Company Orientation and Values
	[DD/MM/YYYY]

	HR Policies and Benefits
	[DD/MM/YYYY]

	Code of Conduct and POSH Awareness
	[DD/MM/YYYY]

	Information Security and Data Privacy
	[DD/MM/YYYY]

	Workplace Health and Safety
	[DD/MM/YYYY]

	Department and Role Induction
	[DD/MM/YYYY]



The employee attended all scheduled sessions, completed the required assessments and acknowledged the applicable company policies. This certificate is issued on the basis of the induction attendance records maintained by Human Resources.
We congratulate [Employee Name] on completing onboarding and wish them every success in their role at [Company Name].

	______________________________
[HR Name]
Head – Human Resources
[Company Name]
	______________________________
[Department Head Name]
Head – [Department]
[Company Name]
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