[Company Logo]   [Company Name]
ONBOARDING FEEDBACK FORM
Employee Details (optional)
	Name
	 

	Department
	 

	Date of Joining
	 

	Work Mode (Office / Hybrid / Remote)
	 



Rate Each Stage (1 = Very Poor, 5 = Excellent)
	Onboarding Stage
	Owner
	Rating (1–5)
	Comments

	Welcome email and pre-joining information
	HR
	[1–5]
	[Comments]

	Day-one welcome and paperwork
	HR / Admin
	[1–5]
	[Comments]

	Laptop, email and system access
	IT
	[1–5]
	[Comments]

	Seating, ID and facilities
	Admin
	[1–5]
	[Comments]

	Induction sessions
	HR
	[1–5]
	[Comments]

	Buddy support
	Buddy
	[1–5]
	[Comments]

	Role training and manager support
	Reporting Manager
	[1–5]
	[Comments]

	First salary and payroll queries
	Finance
	[1–5]
	[Comments]



Readiness
	Question
	Yes / No

	Were all your systems working by the end of day two?
	[Yes / No]

	Did you receive your first salary correctly and on time?
	[Yes / No]

	Were your 30-day goals set?
	[Yes / No]



Overall
	Overall onboarding rating (1–5)
	 

	What one thing should we keep?
	 

	What one thing should we fix?
	 




	______________________________
Employee (optional)
[Employee Name]
Date: [Date]
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