[Company Logo]   [Company Name]
ORIGINAL DOCUMENT VERIFICATION FORM
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Date of Verification:
	[Date]

	Verifier:
	[HR Name]



Verification Record
	Sr.
	Document
	Document No. / Issuing Authority
	Original Seen (Y/N)
	Copy Matches (Y/N)
	Original Returned (Y/N)
	Remarks / Discrepancy

	1
	PAN card
	[Number]
	[Y/N]
	[Y/N]
	[Y/N]
	[Remarks]

	2
	Aadhaar (masked)
	XXXX XXXX [Last 4 Digits]
	[Y/N]
	[Y/N]
	[Y/N]
	[Remarks]

	3
	Class 10 certificate
	[Board / Roll No.]
	[Y/N]
	[Y/N]
	[Y/N]
	[Remarks]

	4
	Degree certificate
	[University / Reg. No.]
	[Y/N]
	[Y/N]
	[Y/N]
	[Remarks]

	5
	Relieving letter
	[Employer]
	[Y/N]
	[Y/N]
	[Y/N]
	[Remarks]



Discrepancies and Action
	Nature of discrepancy
	 

	Explanation given by employee
	 

	Supporting document requested
	 

	Escalated to and date
	 



Verifier Declaration
I have personally examined the original documents listed above, compared them with the copies submitted and stamped each copy "Original Seen and Verified". All originals have been returned except as noted.

	______________________________
Verifier
[HR Name]
Date: [Date]


Employee Acknowledgement
I confirm that I have received back all my original documents listed above.

	______________________________
Signature of Employee
[Employee Name]
Date: [Date]
Place: [Work Location]
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