[Company Logo]   [Company Name]
PAID INTERNSHIP LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Intern Name]
[College / University Name]
[Intern Address]
Subject: Offer of Paid Internship – [Internship Role]
Dear [Intern Name],

We are happy to offer you a paid internship as [Internship Role] with [Company Name] from [Start Date] to [End Date], at our [Work Location] office.
Stipend details
	Item
	Details

	Monthly stipend
	₹[Amount]

	Payment date
	[Pay Day] of the following month

	Mode
	Bank transfer to the account in your name

	Leave allowed
	[Leave Days] days during the internship

	Deductions
	Absence beyond allowed leave deducted pro-rata; tax as applicable



Other terms
1. Mentor: [Mentor Name] will assign work, review progress weekly and evaluate your performance.
1. Expenses: Pre-approved travel for internship work will be reimbursed.
1. Pre-placement offer: Interns who perform well may be considered for a pre-placement offer, at the company's discretion.
1. Status: The stipend is a training payment. The internship is not employment.
1. Confidentiality and IP: Work done during the internship belongs to the company and must be kept confidential.
1. Conduct: Company rules and the POSH policy apply to you.
Please share your PAN, bank details and college letter before joining, and sign a copy of this letter.

Yours sincerely,

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
	______________________________
Accepted
[Intern Name]
Signature: ____________
Date: [Date]
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