[Company Logo]   [Company Name]
PAY EQUITY ANALYSIS SHEET
	Company:
	[Company Name]

	Review Period:
	[FY 20XX–XX]

	Data as of:
	[DD/MM/YYYY]

	Confidentiality:
	Restricted – HR only



A. Group-level Comparison (Annual Fixed Pay, ₹)
	Role / Grade
	Location
	Women (No.)
	Women Median
	Men (No.)
	Men Median
	Gap (%)
	Flag

	[Designation] / [Grade]
	[City]
	[No.]
	[Amount]
	[No.]
	[Amount]
	[x]%
	Review / OK

	[Designation] / [Grade]
	[City]
	[No.]
	[Amount]
	[No.]
	[Amount]
	[x]%
	Review / OK

	[Designation] / [Grade]
	[City]
	[No.]
	[Amount]
	[No.]
	[Amount]
	[x]%
	Review / OK

	[Designation] / [Grade]
	[City]
	[No.]
	[Amount]
	[No.]
	[Amount]
	[x]%
	Review / OK



B. Individual Case Review
	Emp ID
	Role / Grade
	Fixed Pay (₹)
	Group Median (₹)
	Experience (Yrs)
	Last Rating
	Explained by
	Unexplained Gap (₹)

	[Employee ID]
	[Designation] / [Grade]
	[Amount]
	[Amount]
	[No.]
	[Rating]
	[Factor]
	[Amount]

	[Employee ID]
	[Designation] / [Grade]
	[Amount]
	[Amount]
	[No.]
	[Rating]
	[Factor]
	[Amount]

	[Employee ID]
	[Designation] / [Grade]
	[Amount]
	[Amount]
	[No.]
	[Rating]
	[Factor]
	[Amount]



C. Correction Plan
	Emp ID
	Correction (₹ p.a.)
	Effective Date
	Approved by
	Status

	[Employee ID]
	[Amount]
	[DD/MM/YYYY]
	[Authorised Signatory]
	[Status]

	[Employee ID]
	[Amount]
	[DD/MM/YYYY]
	[Authorised Signatory]
	[Status]

	[Employee ID]
	[Amount]
	[DD/MM/YYYY]
	[Authorised Signatory]
	[Status]



D. Method
1. Gap (%) = (Men Median − Women Median) ÷ Men Median × 100.
1. Groups with a gap above [x]% or fewer than [x] employees are reviewed case by case.
1. Accepted explanatory factors: relevant experience, performance rating, location, time in grade.
1. Total correction cost: ₹ [Amount] p.a.

	______________________________
Analysed by
[HR Name]
Date: [Date]
	______________________________
Reviewed by
[Authorised Signatory]
Date: [Date]
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