[Company Logo]   [Company Name]
PERMANENT ADDRESS DECLARATION
	Date:
	[Date]

	Employee ID:
	[Employee ID]



To,
The HR Department
[Company Name]
[Company Address]
Subject: Declaration of Permanent Address
I, [Employee Name], son / daughter / spouse of [Name], employed as [Designation] in the [Department] department, hereby declare that my permanent address is as follows:
	House / Flat No. and Building
	 

	Street / Village
	 

	Post Office
	 

	Tehsil / Taluka
	 

	District
	 

	State and PIN Code
	 

	Nearest Police Station
	 

	Landline / Mobile Number at this Address
	 



Residence Details
	Ownership (Self-owned / Family-owned / Rented)
	 

	Name of Owner (if family-owned)
	 

	Relationship with Owner
	 

	Family Members Residing at this Address
	 



Proof Submitted
  Passport
  Voter ID
  Aadhaar (masked copy)
  Property tax receipt / ownership document
  Electricity or utility bill in the name of [Name]
  Other: [Specify]
Declaration
I declare that the above address is my permanent address and that the proof submitted is genuine. I undertake to inform the HR department in writing within a reasonable time of any change in my permanent address.

	______________________________
Signature of Employee
[Employee Name]
Date: [Date]
Place: [Work Location]
	______________________________
Verified by
[HR Name]
HR Department, [Company Name]
Date: [Date]
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