[Company Logo]   [Company Name]
PF MEMBER DETAILS CORRECTION REQUEST
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	UAN:
	[UAN]

	PF Member ID:
	[Member ID]



	Field
	As per PF Record
	Correct Detail
	Proof Attached

	Name
	[As recorded]
	[Correct]
	[PAN / Masked Aadhaar]

	Date of Birth
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[Birth certificate / Class 10 certificate]

	Father / Spouse Name
	[As recorded]
	[Correct]
	[Proof]

	Date of Joining
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[Appointment letter]

	Date of Exit (previous)
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[Relieving letter]



	Reason for the Mismatch
	 

	Online Request Number (if raised by employee)
	 



HR Action Log
	Date
	Action
	By
	Status

	[DD/MM/YYYY]
	[Request verified]
	[HR Name]
	[Pending / Approved]

	[DD/MM/YYYY]
	[Submitted on employer portal]
	[HR Name]
	[Status]

	[DD/MM/YYYY]
	[Outcome communicated]
	[HR Name]
	[Status]



Privacy notice: [Company Name] collects the details on this page only for correcting your PF member record. Access is limited to authorised HR staff, and the record will be kept for the duration of employment and the statutory period for PF records, after which it will be securely deleted or destroyed. You may ask HR to see or correct your data, consistent with the Digital Personal Data Protection Act, 2023.
Declaration
I confirm that the corrected details are true and that the proofs attached are genuine copies.

	______________________________
Employee
[Employee Name]
Date: [Date]
	______________________________
Authorised Signatory
[Authorised Signatory]
For [Company Name]
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