[Company Logo]   [Company Name]
CERTIFICATE OF COMPLETION – POSH AWARENESS PROGRAMME
	Certificate No.:
	[Reference Number]

	Date of Issue:
	[Date]



[Company Name]
[Company Address]
This is to certify that
[Employee Name]
[Designation], [Department]
Employee ID: [Employee ID]
has successfully completed the [POSH Awareness Programme / POSH Sensitisation for People Managers / Training for Internal Committee Members] on the prevention, prohibition and redressal of sexual harassment at the workplace, conducted on [DD/MM/YYYY] for a duration of [Number] hours through [classroom / online] mode at [Work Location].
The programme covered the meaning of sexual harassment and the workplace under the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013; the company's POSH policy; the role of the Internal Committee; the complaint and inquiry process; confidentiality; protection against retaliation; and the responsibilities of every employee in maintaining a safe and respectful workplace.
	Programme Level
	Assessment
	Next Refresher Due

	[Awareness / Manager / IC Member]
	[Completed / Quiz cleared]
	[DD/MM/YYYY]




	______________________________
[Trainer Name]
Trainer
[Organisation]
	______________________________
[HR Name]
Head – Human Resources
[Company Name]
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