[Company Logo]   [Company Name]
PREVIOUS EMPLOYMENT VERIFICATION
	Verification Ref.:
	[Reference Number]

	Requested By:
	[Company Name]

	Date of Request:
	[Date]



To,
The HR Department
[Former Employer Name]
[Former Employer Address]
[Candidate Name] has been selected for employment with [Company Name] and has authorised us to verify their previous employment with your organisation. A copy of the signed authorisation is attached. We request you to verify the details below and return this form by [Date].
Verification Details
	Particulars
	As Declared by Candidate
	As Verified by Employer
	Match (Y/N)

	Employee Name
	[Candidate Name]
	 
	 

	Employee ID
	[ID]
	 
	 

	Date of Joining
	[DD/MM/YYYY]
	 
	 

	Last Working Day
	[DD/MM/YYYY]
	 
	 

	Designation at Exit
	[Designation]
	 
	 

	Department
	[Department]
	 
	 

	Last Drawn CTC (₹ per annum)
	[Amount]
	 
	 

	Reporting Manager
	[Name]
	 
	 



Exit Information
  Resigned and relieved
  Terminated
  Absconded / left without notice
  Contract completed
  Full and final settlement completed
  Eligible for rehire
	Any disciplinary issues on record (Yes / No / Not disclosed)
	 

	Additional remarks
	 



Verified By (Former Employer)
	Name
	 

	Designation
	 

	Official Email / Phone
	 

	Date
	 



We thank you for your cooperation. The information provided will be kept confidential and used only for employment verification.

	______________________________
For [Company Name]
[HR Name]
[Designation]
	______________________________
Verifier Signature and Company Seal
[Name]
Date: [Date]
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