[Company Logo]   [Company Name]
PROJECT TIMESHEET
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation:
	[Designation]

	Week Ending:
	[DD/MM/YYYY]



	Date
	Client
	Project Code
	Task / Milestone
	Work Description
	Hours
	Billable (Y/N)

	[DD/MM/YYYY]
	[Client Name]
	[Project Code]
	[Task Code]
	[Description]
	[Hours]
	[Y/N]

	[DD/MM/YYYY]
	[Client Name]
	[Project Code]
	[Task Code]
	[Description]
	[Hours]
	[Y/N]

	[DD/MM/YYYY]
	[Client Name]
	[Project Code]
	[Task Code]
	[Description]
	[Hours]
	[Y/N]

	[DD/MM/YYYY]
	[Client Name]
	[Project Code]
	[Task Code]
	[Description]
	[Hours]
	[Y/N]

	[DD/MM/YYYY]
	[Client Name]
	[Project Code]
	[Task Code]
	[Description]
	[Hours]
	[Y/N]



Summary by Project
	Project Code
	Billable Hours
	Non-billable Hours
	Total
	Estimate Remaining

	[Project Code]
	[Hours]
	[Hours]
	[Hours]
	[Hours]

	[Project Code]
	[Hours]
	[Hours]
	[Hours]
	[Hours]

	[Project Code]
	[Hours]
	[Hours]
	[Hours]
	[Hours]



I confirm the hours above were spent on the projects stated. Client information in this timesheet is confidential.

	______________________________
Employee
[Employee Name]
Date: [Date]
	______________________________
Project Manager
[Project Manager Name]
Date: [Date]
	______________________________
Client Approval (if required)
[Client Representative]
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